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UBND TlNH QuANG BiNH
TRlJONG f)~ HQC QUANG BINH

86: 166 /QD-DHQB

CONG HOA xA HOI CHU NGHiA VI(tT NAM
BQc I~p - TV do - H~nh phuc

Quang Binh, ngay2jthang 6 nam 2020

QUYETDJNH

Ban hanh Quy ch~ quan Iyvan b~ng, chung chi
t~i TruO'ng D~i hQc Quang Binh

HIE:U TRI10NG TRI10NG D~I HQC QuANG BiNH

Can cu Quyit ajnh sJ 237/2006/QD-TTg ngay 24 thang 10 nam 2006 cua Thu tuang
Chinh phu vJ vi?c thanh Itjp Truang Dqi h9C Quang Binh;

Can cu Quyit ajnh sJ 445/QD-DHQB ngay 01 thang 4 nam 2015 cua Hi?u truang
Truang Dqi h9c Quang Binh ban hanh Quy chi t6 chuc va hoqt ilt}ng cua Truang Dqi
h9c Quang Binh;

Can cu Thong tu sJ 21/2019/QD-BGDDT ngay 29/11/2019 cua B(J truang B(J Giao
d¥c - Dao tqo ban hanh Quy chi quan If; b{mg t6t nghi?p trung h9c cO'sa, bang tJt nghi?p
trung h9C ph6 thong, bang t8t nghi?p trung c6p su phqm, bang t8t nghi?p cao ilting su
phqm, van bang gicio d¥c aqi h9C va chUng chi cua h? thJng giao d¥c qu6c dan;

Can cu Thong tusJ 27/2019/TT-BGDDTngay 30/12/2019 cila B(J truang B(JGiGod¥c
- Dao tqo ban himh Quy ajnh n(Jidung chinh ghi tren van bang va ph¥ l¥c van bang giao d¥c
ilt;Zih9C;

Can cu Thong tu sJ 10/2017/TT-BLDTBXH ngay 13/3/2017 cua B(J tru6ng B(JLao ~
a(Jng - Thuong binh va Xii h(Ji Quy ajnh vJ mdu bang t8t nghi?p trung c6p, cao aling; in, ~
quan If;, cdp phat, thu h6i, huy b6 bang tJt nghi?p trung c6p, cao aling;

Can cu Thong tu sJ 34/2018/TT-BLDTBXH ngay 26/12/2018 cua B(J tru6ng B(JLao
a(Jng - Thuong binh va Xii h(Ji sua a6i, b6 sung m(Jt sJ aiJu Thong tu s8 42/2015/TT-
BLDTBXH ngay 20/10/2015 quy ajnh vJ aao tflO trinh a(J sO' c6p, Thong tu s8
43/2015/TT-BLDTBXH ngay 20/10/2015 quy ajnh vJ aao tqo thuang xuyen, Thong tu s8
07/2017/TT-BLDTBXH ngay 10/3/2017 quy ajnh chi a(J lam vi?c cua nha giao giao d¥c
nghJ nghi?p, Thong tu sJ 08/2017/TT-BLDTBXH ngay 10/3/2017 quy ajnh chudn vJ chuyen
mon, nghi?p v¥ a8i WYi nha giao giao d¥c nghJ nghi?p, Thong tu sJ 10/2017/TT-
BLDTBXH ngily 13/3/2017 quy ajnh vJ mdu bang t8t nghi?p trung c6p, cao aling; vi?c in,
quan If;, c6p phat, thu h6i, hicy b6 bang tJt nghi?p trung c6p, cao aling va Thong tu sJ
31/2017/TT-BLDTBXH ngay 28/12/2017 quy ajnh vJ aao tqo trinh a(J cao aling, trung
c6p, sO'cdp theo hinh thuc aao tqo vim lam vita h9c;

Theo il€ nghi clla Truang phong Dam bao cMt IU(Yngglao d~
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QUYETDJNH:



UBND TiNE QUANG BlNH
TRUONG D4-I HQC QUANG BiNH

C()NG HOA. :xA H()I CHU NGHiA VI:E;TNAM
DQc I~p - TV do - H~nh phuc

QUYCHE
Quan Iyvan b~ng" chung ~hi t~i Truo'ng D~i hQc Quang Blnh

(Ban hanh kem thea Quyet ajnh so; 166 IQD-DHQB ngaylJ thang 6 nam 2020
cua Hi?u truong Truong DC;Zih9c Quang Binh)

ChuO'ng I
QUY DJNH CHUNG

Di~u 1. Ph~m vi oi~u chinh va oBi tUQ'ngap dl}ng

I, Quy ch~ nay quy dinh chi ti~t vS quan Iy van b~ng, chUng chi cua TruOng
D~i hQc Quang Binh, g6m: nQi dung, ngon ngfr ghi tren van b~ng, chUng chi, ph\l
l\lc van b~g; in phoi va quan Iy van b~ng, chUng chi; c~p phat, chinh sua, thu
h6i, huy bi) van b~ng, chung chi; c~p ban sao van b~ng, chUng chi til sf>g6c,

2. Quy ch~ nay ap d\lng d6i vai t~t ca cac trinh dQ dao t~o, b6i dUOng cua
TruOng D~i hQc Quang Binh.

Di~u 2. Nguyen t~c quan Iy, cAp phat van b~ng, chung chi

1. Van b~ng, chUng chi duqc quan Iy th6ng nh~t, th\1'Chi~n giao quySn va
trach nhi~m quan Iy tr\1'cti~p cho cac dan vi chuc nang. TruOng D~i hQc Quang
Binh t\1'chu va t\1'chiu trach nhi~m trong vi~c in phoi, quan Iy, c~p phat, thu h6i, 1
huy bi) van b~g, chUng chi theo quy dinh cua phap lu~t va quy dinh cua BQ
truemg BQgiao d\lc va Dao t~o. ~

2. Van b~g, chUng chi duqc c~p mQt I~n, tru truOng hqp duqc quy dinh t~i
DiSu 20 cua Quy ch~ nay.

3. Nghiem c~m mQi hanh vi gian I~n trong c~p phat va su d\lng van b~ng,
chUng chi.

4. Bao dam cong khai, minh b~ch trong c~p phat van b~ng, chUng chi.

Di~u 3. Quy~n va nghia vI} clla nguO'i omlc cAp van b~ng, chung chi

1.NgmJi duqc c~p van b~g, chUng chi co cac quySn sau day:

a) Yeu c~u TruOng D~i hQc Quang Billh c~p van b~ng, chUng chi dUng thai
h~ quy dinh; ghi chinh xac, d~y du cac thong tin tren van b~g, chUng chi; c~p
l~i van b~g, chUng chi ho~c chinh sua nQi dung ghi tren van b~ng, chUng chi
theo quy dinh t~i Quy ch~ nay;

b) Yeu c~u TruOng D~i hQc Quang Binh c~p ban sao van b~g, chUng chi til
sf>g6c khi co nhu c~~
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2. Nguai duQ'cc~p van b~ng, chUng chi co d.c ngma Vl} sau day:

a) Cung c~p chinh x:k, d~y du cac thong tin c~n thi~t dS TruOng f)~i hQc
Quang Binh ghi nQi dung tren van bkg, chUng chi;

b) KiSm tra tinh chinh xac cac thong tin ghi tren van b&ng, chUng chi truac
khi leY nh~ van b&ng,chUng chi;

c) Phai co gi~y uy quySn theo "quy dinh cua phap lu~t khi kh6ng tn!c ti~p
d~n nh~n van b~ng, chUng chi;

d) Gift gin, bao quan van b~ng, chUng chi; khong duQ'c t~y xoa, chinh sua
cac nQi dung tren van bkg, chUng chi; khong duQ'c cho nguai khac su dVng van
bkg, chUng chi;

d) SU dVng quy~t dinh chinh sua van bkg, chung chi kern theo van b~ng,
chUng chi sau khi duQ'cchinh sua van bkg, chUng chi;

e) Trinh bao cho TruOng £)~i hQc Quang Binh va ca quan cong an nai g~n
nh~t khi bi m~t ban chinh van b&ng,chUng chi;

g) NQP l~i van b~ng, chUng chi cho TruOng £)~i hQc Quang Binh trong thai
h~n 30 ngay, kS tiTngay nh~n duQ'cquy~t dinh thu h6i van bkg, chUng chi (n~u
co). TruOng hqp van bkg, chUng chi bi m~t, phai cam kSt b&ngvan ban vS vi~c
bi m~t van b~ng, chUng chi va chiu trach nhi~m truac phap lu~t vS nQi dung cam
kSt.

Di~u 4. Tnich nhi~m cua TrtrO'ng D~i hQc Quang Binh va Hi~u trmrng
Nha trtrO'ng trong vi~c c~p van b~ng, chung chi

1. TruOng D~i hQc Quang Binh co trach nhi~m:

a) KiSm tra, d6i chiSu va ghi chinh xac, d~y du cac thong tin ghi tren van
bkg, chUng chi. Yeu c&unguai duQ'cc~p van b~ng, chUng chi xac nh~n vS vi~c
dii kiSm tra thong tin, xac nh~ cac yeu c&uchinh sua thong tin va cung c~p cac
can Cll yeu c&uchinh sua thong tin;

b) L~p d&ydu h6 sa c~p phat, quan ly van b~ng, chUng chi va luu trft theo
quy dinh cua Quy chS nay;

c) Bao dam tinh chinh xac va chiu trach nhi~m vS cac thong tin trong h6 sa,
trong s6 g6c c~p van bkg, chUng chi;

d) Dam bao cac ca sa v~t ch~t, trang thiSt bi, phong ch6ng chay nB dS bao
quan van b~g, chUng chi va h6 sa c~p phat, quan ly van b&ng,chUng chi;

2. Hi~u trucJng TruOng D~i hQcQuang Binh co trach nhi~m~
-.,~---
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a) T6 chuc in, c~p van b&ng, chUng chi dung th~m quySn va dung thai h?n
theo quy dinh cua Quy chS nay;

b) Thu h6i, huy b6 van b&ng, chUng chi theo quy dinh t?i DiSu 27 cua Quy
chS mly;

c) C~p ban sao van b&ng, chUng chi tir s6 g6c theo quy dinh t?i Chuong IV
cua Quy chS nay;

d) C~p ph\lI\lc van b&ngkem theo van b&nggiao d\lc d?i hQc;

d) Xac minh tiOOxac th\lc cua van b&ng, chUng chi khi co yeu c~u cua co
quan, t6 chuc, ca OOan;

e) Chinh sua nQi dung van b&ng, chUng chi theo quy diOOt?i DiSu 23, DiSu
24, DiSu 25, DiSu 26 cua Quy chS nay; c~p I?i van b&ng, chUng chi theo quy dinh
t?i DiSu 20 cua Quy chS nay;

g) Chiu trach nhi~m ca nhan truac co quan qucin Iy c~p tren va truac phap
Iu~t vS vi~c quan Iy, c~p phat van b&ng, chUng chi.

f)i~u 5. NQi dung ghi tren van b~ng, chung chi va ph1].l1].cvan b~ng

NQi dung chiOOghi tren van b&nggiao d\lc d?i hQc va ph\lI\lc van b&nggiao
d\lc d?i hQc thvc hi~n theo quy djnh cua BQ truemg BQ Giao d\lCva Dao t?o. NQi
dung chinh ghi tren b&ng t6t nghi~p cao d~ng su ph?m va chUng chi cua h~ th6ng
giao d\lc qu6c dan theo m~u do BQ twang BQ giao d\lc va Dao t?O ban hanh. NQi
dung chinh ghi tren b&ng t6t nghi~p cao dfug (ngoai Sil ph?m) theo m~u do BQ
twang BQLao dQng - Thuong binh va Xii hQi ban hanh.

f)i~u 6. Ngon ngfr ghi tren van b~ng, chung chi

Ngon ngfr ghi tren van b&ng, chUng chi Ia tiSng Vi~t. D6i vai cac van b&ng,
chUng chi co ghi them tiSng nuac ngoai, thi tiSng nuac ngoai phai duQ'cghi chinh
xac va phil hqp vai nQi dung tiSng Vi~t; kich cO'chfr nuac ngoai khong Ian hon
kich cO'chii' tiSng Vi~t.

ChU'O'ng II
IN PHOI, QUA.NLY PHOI vA QUA.NLY VI~C cAP VAN BANG,

CHUNG CHi

f)i~u 7. HQi dang van b~ng, chung chi; T8 in phoi, van b~ng, chung chi;
vien chuc chuyen tnich v~ luu trfr, quan Iy tern bao hi~'rn, phoi van b~ng,
chung chi; vien chuc chuyen tnich quan Iy, cfip phat van bflng, chung chi

1. Thanh phAn HQi d6ng van b&ng, chUng chi co 07 (bay) ho?c 09 (chin)
thanh vien, g6m:

a) Chu tich HQi d6ng: Hi~u twan~
L.--
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b) Pho Chu tich HQi d6ng: 01 (mQt) Pho Hi~u truang;

c) Uy vien thuemg tl1JC kiem thu kY: TWOng phong Dam bao ch~t Im;mg
giao d\lc;

d) Cac uy vien: La d~i di~n lanh d~o mQt s6 dan vi thuQc TruOng co lien
quan.

Hi~u tru6ng quySt dinh vi~c b6 sung ho~c thay thS khi co S\1'thay d6i vS
thanh vien HQi d6ng van b~ng, chUng chi.

2. T6 in phoi van b~ng, chUng chi co s6 lUQ11gtir 03 (ba) dSn 05 (nam)
nguai. Co 01 (mQt) T6 truemg va cac thanh vien.

3. Vien chuc chuyen trach vS lUll tm, quan ly tern bao hi~m, phoi van b~ng,
chUng chi la vien chilc thuQc Phong Dam bao ch~t lUQ11ggiao d\lc; khong duQ'c
tham gia van HQi d6ng van b~ng, chUng chi va t6 in phoi van b~ng, chUng chi.

4. Vien chuc chuyen trach quan ly, c~p phat van b~ng, chung chi (trir chUng
chi tin hQc, ngo~i ngu) la vien chilc thuQc Phong Dao t~o; khong dugc tham gia
vao HQi d6ng van b~ng, chUng chi va t6 in phoi van b~ng, chUng chi.

5. Vien chuc chuyen trach quan ly, c~p phat chung chi tin hQc, ngo~i ngu la
vien chilc thuQc Trung tam Tin hQc - Ngo~i ngu; khong dugc tham gia vao HQi
d6ng van b~ng, chUng chi va T6 in phoi van b~ng, chUng chi.

Hi~u 1ru6ng quySt dinh thanh l~p HQi d6ng van b~ng, chUng chi; T6 in phoi
van b~ng, chUng chi; cir vien chilc chuyen trach vS luu tru, quan ly tern bao hi~m,
phoi van b~ng, chUng chi; cir vien chilc chuyen trach quan ly, c~p phcit van b~ng,
chUng chi.

f)i~u 8. In phoi van b~ng, .ch..rng chi

1. TruOng D~i hQc Quang Binh t\1' chu in phoi van b~g giao d\lc d~i hQc
(g6m: b~g t6t nghi~p d~i hQc, b~ng th~c sl, b~ng tiSn sl), b~ng cao ding va
chUng chi; chiu trach nhi~m quan ly phoi van b~ng, chung chi theo quy dinh cua
BQ truang BQ Giao d\lc va Dao t~o, BQ twang BQ Lao dQng - Thuang binh va Xa
hQi.

2. Hi~u tru6ng phe duy~t mftu phoi van b~ng giao d\lC d~i hQc, van b~ng cao
dfu1g, chUng chi; giri mftu phoi van b~ng giao d\lC d~i hQc, van b~ng cao ding,
chUng chi t6i BQ Giao d\lC va Dao t~o, BQ Lao dQng - Thuang binh va Xa hQi,
Uy ban nhiin dan tinh Quang Binh, Cong an tiOO Quang Binh dS bao cao. Sau
thai gian it OO~t 30 ngay lam vi~c k~ til khi gui bao cao, lIi~u truemg cong b6
cong khai mfiu van b~ng, chUng chi tren trang thong tin di~n ill cua Nha truOng,
t6 chilc in phoi van b~ng, chUng chi, chiu trach OOi~m vS nQi dung in tren phoi
van b~g, chUng ch~
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3. Vi~c in ph6i van b~ng, chung chi phai dam bao ch?t che, an toan, bao rn?t
va phai du9'C l?p s6 quan ly.

I>i~u 9. Dan tern bao hi~rn phoi van b~ng, chung chi

1. Ph6i van b~ng, chUng chi phai du9'c dim tern bao hiSrn sau khi hoan thanh
vi~c in.

2. Tern bao hiSm ph6i van b~ng, chUng chi du9'c d?t in t~i mQtca sa in du9'c
Nha nuac cho phep.

3. Phong Bam bao chftt lU9'ng giao d\lc t6 chuc vi~c dan tern bao hiSm cho
timg ph6i van bfulg, chUng chi.

I>i~u 10. Quy trinh in, quan Iy vi~c in phoi van b~ng, chu'ng chi

1. Tren ca sa s6 lUQ'llgnguai hQc dV kiSn t6t nghi~p, hoan thanh chuang
trinh dao t~o, b6i du5ng va kS ho~ch dao t~o, b6i du5ng cac khoa ng~n h~n h~ng
narn do cac dan vi cung cftp, T6 in ph6i tharn rnuu xac dinh s6 lU9'ng cac lo~i
ph6i van bfulg, chUng chi cfin in trong nam va xay dVng kS ho~ch t6 chuc in ph6i
van b~ng, chUng chi trinh Hi~u truang phe duy~t.

Can cu kS ho~ch t6 chuc in ph6i van bfulg, chung chi, T6 in ph6i l?p dV tru
kinh phi vS vi~c in ph6i van b~ng, chUng chi giri Phong KS ho~ch - Tai chinh
trinh Hi~u truang phe duy~t.

Can cu kS ho~ch t6 chuc in ph6i van b~ng, chung chi va m~u ph6i van bfulg,
chUng chi dii du9'c Hi~u truang phe duy~t, T6 in ph6i th\l'c hi~n vi~c in ph6i van
b~ng, chUng chi va chiu tnich nhi~rn dam bao vS s6 lUQ'llgph6i, cac quy trinh bao
rn?t, kiSrn tra l~i chftt lUQ'llgph6i, cac nQi dung ghi tren ph6i, quan ly ph6i van
bfulg, chUng chi chua du9'c dan tern bao hiSrn, dS nghi xufit tern bao hiSrn dS dan
len ph6i van bfulg, chUng chi.

2. Ph6i van bfulg, chUng chi sau khi dan tern bao hiSrn phai du9'c HQi d6ng
van b~ng, chUng chi nghi~rn thu, sau do tiSn hanh l?p bien ban ban giao cho vien
chuc chuyen trach vS luu trii, quan ly ph6i van b~ng, chUng chi dS vao s6 theo
d5i, quan ly.

3. S6 lU9'ng gifiy in ph6i van b~ng, chUng chi phai tuang Ung vai s6 lUQ'llg
ph6i du9'c nghi~rn thu va s6 ban huy.

I>i~u11. HB sO" quan Iyvi~c in phoi van b~ng giao d1}cd~i hQc,chung chi'

He, sa quan ly vi~c in ph6i bao g6rn cac quySt dinh vS vi~c thanh l?p HQi
d6ng van bfulg, chUng chi; T6 in ph6i van bfulg, chUng chi; kS ho~ch t6 chuc in
ph6i van bfulg, chUng chi; s6 quan ly in ph6i van b~ng, chUng chi va cac lo~i van
ban khac co lien quan dSn vi~c in, sir dvng ph6i van b~ng, chUng ch!=.t
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S6 qwin ly in phoi van b~ng, chUng chi dugc danh s6 trang va dong d~u ct:a
TruOng DlilihQc Quang Binh, s6 quan ly in phoi phai dugc s~p x~p mQt cach khoa
hQc, chi ra trinh tv thai gian thgc hi~n cac cong vi~c cua cong tac in phoi van
b~g, chUng chi theo quy trinh dfi quy dinh.

f)i~u 12. Quan Iy phoi van b~ng, chung chi

1. Vi~c quan ly, su d\lng phoi van b~ng, chung chi phai dam bao ch~t che,
khong d~ xay ra th~t thoat.

2. Phoi van b~g, chUng chi phai co s6 hi~u dS quan ly. S6 hi~u ghi tren phoi
van b~ng, chUng chi dugc l~p lien t\lC theo thu tg s6 tg nhien tu nho d~n Ian til
khi thgc hi~n vi~c tv in phoi van b~g, chUng chi; dam bao phful bi~t dugc s6
hi~u cua tUng IOlilivan b~ng, chung chi va xac dinh dugc phoi van b~ng, chUng
chi cua Truang DlilihQc Quang Binh. M6i s6 hi~u chi dugc ghi duy nh~t tren lTIQt
phoi van b~ng, chUng chi.

3. D6i v6i phoi van b~ng, chung chi bi hu hong, vi~t sai, ch~t lugng khong
bao dam, chua su d\lng do thay d6i m~u phoi thi Hi~u truang ra quy~t dinh thanh
l~p hQi d6ng xu ly. HQi d6ng xu ly hQp, xem xet va l~p bien ban huy bo, ghi ra s6
luqng, s6 hi~u, ly do huy bo, tinh tr~g phoi van b~ng, chUng chi truac khi bi huy
b6 va cach thuc huy booBien ban huy b6 phai dugc lUll tru VflO h6 sa dS theo dai,
quan ly.

Quy dinh nay cling ap d\lng d6i vm van b~ng, chung chi bi vi~t sai dfi dugc
Hi~u truang kY, dong d~u.

4. Truang hQ'P phoi van b~ng, chUng chi bi m~t, dan vi dugc giao trach
nhi~m quan ly phoi van b~ng, chUng chi co trach nhi~m l~p bien ban trinh lli~u
truang va thong bao ngay vai Cong an phuang B~c Ly, Uy ban nhan dan tinh
Quang Binh, BQ Giao d\lc va Dao t~o, BQLao dQng - Thuong binh va Xfi h(>id~
xu ly kip thai.

f)i~u 15. Quan Iyvi~c c~p van b~ng, chung chi

1. Truang Dlili hQc Quang Binh co trach nhi~m l~p s6 g6c c~p van b~ng,
chUng chi theo m~u quy dinh, trong do ghi d~y dti cac thong tin cua nguai duQ'c
c~p van b~g, chung chi; s6 hi~u, s6 van s6 g6c c~p van b~ng, chUng chi.

2. S6 van s6 c~p van b~ng, chUng chi dugc l~p lien tvc theo thu tg s6 tlJ
nhien tu nhc d~n 100 theo tln;lg nam tu ngay 01/01 dSn h~t ngay 31/12; dam bao
phan bi~t dugc s6 vao s6 g6c c~p cua tUng IOlilivan b~ng, chUng chi, nam c~p va
van b~g, chUng chi do Truang DlilihQc Quang Binh c~p. M6i s6 van s6 g6c c~p
van b~g, chUng chi dugc ghi duy nh~t tren lTIQtvan b~ng, chUng ch~
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3. TruOng hqp van bfing, chUng chi dii duQ'c Hi~u truang kY, dong d~u
nhung bi m~t truac khi c~p cho nguai duQ'cc~p van bfing, chUng chi, don vi duQ'c
giao tnich nhi~m quan ly van bfing, chUng chi co trach nhi~m l~p bien ban trinh
Hi~u truang va thong bao ngay vai Cong an phuOng B~c Ly, Uy ban OOandan
tinh Quang Binh, BQGiao d\lCva Dao te;tO,BQLao dQng - Thuong binh va Xii hQi
dS xu ly kip thai.

Di~u 16. Ch~ dQ bao cao vi~c in phoi, quan ly ph&iva quao ly van b~og,
chung chi

Truac ngay 31 thang 12 hfing nam, Truang De;tihQCQuang BiOObao cao BQ
Giao d\lC va Dao te;tO,BQ Lao dQng - Thuong binh va Xii hQi s6 IUQ'llgphoi van
bfing, chUng chi dii in; s6 IUQ'llgphoi van bfing, chung chi dii sir d\lllg; s6 IUQng
phoi van bfing, chUng chi dii c~p trong nam.

ChU'O'ngIII
cAP PHAT, cAp L~I, CHiNH SUA, THU HOI, HUY BO

VAN BANG, CHUNG CHi

Di~u 17. Th~m quy~n c~p van b~ng, chung chi

Hi~u truang Truang De;tihQc Quang Binh co thAm quySnc~p cac loe;tivan
bfing, chUng chi do Truang dao te;tO,b6i duong.

Di~u 18. Di~u ki~n c~p van b~ng, chu'ng chi

1. Van bfing clla h~ th6ng giao d\lc qu6c dan duQ'cc~p cho nguai hQc sau khi
t6t nghi~p c~p hQc ho~c sau khi hoan thanh chuong triOOdao te;tO,de;ttchuAn d~u
ra clla trinh d9 dao te;tOtheo quy diOOva hoan thanh nghla V\l, trach nhi~m clla
nguai h<)c.

2. Chung chi Clla h~ th6ng giao d\lc qu6c dan duQ'c c~p cho nguai hQc dS
xac nh~n kSt qua hQCt~p sau khi duQ'c dao te;tO,b6i du5'ng nang cao triOOdQhQc
v~, nghS nghi~p ho~c c~p cho nguai dV thi l~y chUng chi theo quy diOOclla B9
truang BQGiao d\lCva Dao te;to.

Di~u 19. Thiri h~n c~p van b~ng, chung chi

1.Hi~uwang co trach nhi~m c~pvan bfing cho ngum hQctrong thai he;tnsau:

a) 30 ngay kS tu ngay thi t6t nghi~p cao d~ng;

b) 30 ngay kS tu ngay co quYStdinh c6ng nh~ t6t nghi~p de;tihQc;

c) 30 ngay kS tu ngay co quySt diOOcong oo~ t6t nghi~p va c~p bfing the;tCsI;

d) 30 ngay kS til ngay co quySt diOOc6ng OO~nhQc vi tiSn sI va c~p b~ng
tiSns~4
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2. Hi~u tru6ng co tnich nhi~m c~p chung chi cho nguai hQc ch~m nhit Ia 30
ngay kS ill ngay kSt thuc khoa dao t~o, b6i du5ng nang cao trinh dQ hQc vin,
nghS nghi~p ho~c d\l thi l~y chUng chi.

3. Trong thai gian cha cip van b~ng, nguai hQc du diSu ki~n c~p b~ng t6t
nghi~p dugc Nha truang c~p gi~y chUng nh~n t6t nghi~p t~m thai.

Hi~u tru6ng quy dinh mfiu gi~y chUng nh~n t6t nghi~p t~m thai cha nguai
du diSu ki~n c~p b~ng t6t nghi~p.

I>i~u 20. cAp l~i van bing, chung chi

1. Truang hgp van b~ng, chUng chi da:c~p nhung phat hi~n bi viSt sai do 16i
cua Truang D~i hQc Quang Binh thi Nha truang co trach nhi~m c~p l~i ban chinh
van b~g, chUng chi.

2. Hi~u tru6ng co thfun quySn c~p l?i van b~ng, chUng chi.

3. Thu t\lC c~p l?i van b~ng, chung chi nhu sau:

a) Nguai co yeu d.u c~p l~i van b~ng, chUng chi gui trvc tiSp ha~c qua
duang buu di~n cho TruOng D~i hQcQuang Binh mQt bQh6 sa g6m: dan d~ nghi
c~p l~i van b~ng,chUng chi; bim chinh van b~ng, chUng chi dS nghi c~p l?i; giiy
ta chUng minh Truang D~i hQcQuang Binh viSt sai van b~ng, chUng chi.

b) Trong thai h?n 05 ngay lam vi~c kS tiI ngay nh~n du h6 sa hgp l~, Truang
D?i hQc Quang Binh xem xet quySt dinh vi~c c~p l?i van b~ng, chung chi; n~u
khong c~p l~i thi phai tra lai b~ng van ban va neu r5ly do.

c) TruOng hgp mfiu van b~ng, chUng chi t?i thai diSm c~p van b~ng, chUng
chi da thay d6i, Truang D~i hQc Quang Binh su d\lng mfiu van b~ng, chUng chi
hi~n hanh dS c~p cho nguai hQc dugc c~p l?i van b~ng, chung chi.

I>i~u 21. sA gBc cAp van bing, chung chi

1. 86 g6c c~p van b~ng, chUng chi la tai li~u do Truang f)~i hQc Quang Binh
l~p ra khi th\lc hi~n vi~c c~p bim chinh van b~ng, chUng chi. 86 g6c c~p van
b~g, chUng chi ghi dAy du nhfrng nQi dung tiSng Vi~t cua ban chinh van b~ng,
chung chi rna TruOng D~i hQc Quang Binh da c~p. Truang hgp van b~ng, chUng
chi dugc chinh sua nQi dung ho~c dugc c~p l?i thi phai l~p ph\ll\lc s6 g6c dS ghi
cac nQi dung dugc chinh sua ho~c thay d6i cua van b~ng, chung chi

2. 86 g6c c~p van b~g, chung chi phai dugc ghi chinh xac, danh s6 trang,
dong d~u giap lai, khong dugc t~y xoa, dam bao quan Iy ch~t che va luu tm vlnh
viSn.

3. Mfiu s6 g6c c~p van b~g, chUng chi dugc quy dinh tiI Ph\l l\lc I dSn Phlf
l\lc VI kern theo Quy chS na~
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Di~u 22. Ky, dong d~u van b~ng, chu'ng chi

I, Hi~u truOng khi Icy van b~ng, chUng chi phai ky theo m~u chfr ky da dang
Icy vai co quan co thclm quySn va ghi d~y du h9 ten, chuc danh trong van b~ng,
chUng chi.

2. TruOng hgp Hi~u truOng chua dugc ca quan co thclm quySn b6 nhi~m,
cong nh~n thi Pho Hi~u truOng dugc ca quan co thcim quySn quySt dinh giao ph1,1
tnich la nguai Icyvan bkg, chUng chi. Khi do, chuc V1,1ghi tren van b~ng, chUng
chi la Pho Hi~u truOng. Ban sao quySt dinh giao ph\l tnich ca quan cua Pho Hi~u
truOng phiti dugc luu trong h6 sa c~p van b~ng, chUng chi.

3. Vi~c dong d~u tren chfr ky cua nguai co thclm quySn c~p van b~ng, chung
chi thl,l'chi~n theo quy dinh vS cong tac van thu hi~n hanh,

Di~u 23. Th~m quy~n quy~t djnh chinh sua n{)idung van b~ng, chu'ng chi

Nguai co thclm quySn quySt dinh chinh sua nQi dung van b~ng, chung chi la
Hi~u truOng TruOng B~i h9c Quang Binh.

Di~u 24. Cac trU'o-ng hqp chinh sua n{)idung van b~ng, chu'ng chi

Nguai dugc c~p van b~ng, chUng chi co quySn yeu c~u chinh sua nQi dung
ghi tren van b~g, chUng chi trong cac truOng hgp sau:

1. Bugc ca quan co thclmquySn quySt dinh thay d6i ho~c cai chinh hQtich;

2. Bugc xac dinh l~i dan tQc, xac dinh l~i giai tinh;

3. Bugc b6 sung h9 tich, diSu chinh hQ tich;

4. Bugc dang Icykhai sinh qua h~, dang kY l~i vi~c sinh,

Di~u 25. Thii t1}cchinh Stfa n{)idung van b~ng, 'chung chi

1. H6 sa dS nghi chinh sua Van b~g, chUng chi:

a) Ban dS nghi chinh sua van b~ng, chung chi;

b) Van b~g, chUng chi dS nghi chinh sua;

c) Trich 11,1cho~c quySt dinh thay d6i ho~c cai chinh hQ tich, xac dinh l~i dan
tQc, xac dinh l~i giai tinh d6i vai truOng hgp chinh sua van b~ng, chUng chi do
thay d6i ho~c cai chinh hQ tich, xac dinh l~i dan tQc, xac dinh l~i giai tinh;

d) Gifty khai sinh d6i vai truang hgp chinh sua nQi dung van b~ng, chUng
chi d~ b6 sung hQ tich, diSu chinh hQ tich, dang kY l~i vi~c sinh, dang ky khai
sinh qua h~;

d) Gi~y chUng minh nhan dan ho~c can cuac cong dan ho~c hQ chiSu ho~c
gi~y ta tuy than hgp phap khac co anh cua nguai dugc c~p van b~g, chung cI;!.:t

i

,
s,,
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Thong tin ghi tren cac gifty to' nay phai phil hgp vai dS nghi chinh sua nQi dung
van bAng, chUng chi. Cac tai Ii~u trong h6 sa dS nghi chinh sua nQi dung van
bAng, chUng chi quy dinh t~i cac di~m b, c, d, d thuQc khoan nay Ia bfm sao tu 56
g6c ho~c ban sao dugc chung th\!c til ban chinh.

2. Truang hgp tai li~u trong h6 sa dS nghi chinh sua nQi dung van bAng,
chUng chi quy dinh t~i cac diSm b, c, d, d khoan 1 DiSu nay Ia ban sao khong co
chUng th\!C thi nguai dS nghi chinh sua van bAng, ch(rng chi phai xuftt trinh ban
chinh dS nguO'i tiSp nh~n h6 sa d6i chiSu; nguO'i tiSp nh~n h6 sa phai ky xac
nh~n, ghi ro hQten vao ban sao va chiu trach nhi~m vS tinh chinh xac cua ban sao
so vai ban chinh.

3. Trinh tv chinh sua nQi dung van bAng, chUng chi dugc quy dinh nhu sau:

a) Nguai dS nghi chinh sua nQi dung van bAng, chUng chi nQp tf\!C tiSp ho~c
gui qua duong buu di~n 01 (mQt) bQ h6 sa theo quy dinh t~i khoan 1 DiSu nay
cho TruO'ng D~i hQc Quang Binh;

b) Trong thai h~n 05 ngay lam vi~c kS til ngay nh~n du h6 sa hgp 1~,Truang
D~i hQc Quang Binh xem xet quySt dinh vi~c chinh sua; nSu khong chinh sua thi
phai tni lai bAng van ban va neu ro Iy do;

c) Vi~c chinh sua nQi dung van bAng, chUng chi dugc thgc hi~n bAng quy~t
dinh chinh sua; khong chinh sua tf\!C tiSp trong van bAng, chUng chi. QuySt dinh
chinh sua phai dugc luu trong h6 sa cftp van bAng, chfrng chi.

d) Can ell quySt dinh chinh sua, Truang D~i hQc Quang 8inh ghi d~y dli
thong tin vS van bAng, chUng chi, cac nQi dung dugc chinh sua cua van bAng,
chUng chi vao ph\ll\lc s6 g6c cftp van bAng, chung chi.

:Di~u 26. NQi dung chinh ella quy~t dinh chinh sfra va ap d1)ng vi~c
chinh sua van bing, chung chi

1. QuySt dinh chinh sua van bAng, chUng chi g6m d.c nQidung chinh sau:

a) HQ, chi! d~m, ten; ngay thang nam sinh cua nguO'i co van bAng, chUng chi
(ghi theo van b~ng, chUng chi da:cftp);

b) Ten, s6 hi~u, ngay thang nam cftp cua van b~ng, chUng chi;

c) NQi dung chinh sua;

d) Ly do chinh sua;

d) Hi~u l\!c va trach nhi~m thi hanh quySt dinh.

2. Vi~c chinh sua nQi dung van bAng, chUng chi dugc ap d\lng d6i vai ca van
bAng, chUng chi dugc cftp truac ngay Quy chS nay co hi~u I\!c thi ha~
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Di~u 27. Thu hBi, huy bo van b~ng, chu'ng chi

I, Van b~ng, chUng chi bi thu h6i, huy b6 trong cac truemg hQP sau day:

a) Co hanh vi gian l~n trong tuySn sinh, hQc t~p, thi cu, bao v~ d6 an, khoa
lu~ t6t nghi~p, lu~n van, lu~ an ho~c gian l~n trong vi~c lam h6 so dS duqc c~p
van bkg, chUng chi;

b) C~p cho nguai khong du diSu ki~n;

c) Do nguai khong co th&mquySn c~p;

d) Van bkg, chUng chi bi t&yxoa, sua chfra;

d) DS cho nguai khac su d\lng;

e) Do l6i cua Truang D~i hQcQuang Binh.

2. Hi~u truemg Truang D~i hQc Quang Binh co trach nhi~m thu h6i, huy b6
van b~ng, chUng chi.

3. B9 truemg B9 Giao d\lc va Dao t~o, B9 truemg BQ Lao dQng - Thuang
binh va Xii h9i quySt dinh vi~c thu h6i, huy b6 van b~ng, chUng chi ho~c yeu cftu
Truang D~i hQc Quang Binh thu h6i, huy b6 van b~ng, chUng chi trong cac
truang hqp khac.

4. Hi~u truemg Truang D~i hQc Quang Binh ra quySt dinh thu h6i, huy b6
van bkg, chUng chi. N9i dung cua quySt dinh neu ra 1;' do thu h6i, huy booQuySt
dinh dugc dang tai tren c6ng thong tin di~n til cua Truang f)~i hQc Quang Binh;
dugc gui dSn nguai bi thu h6i van bkg, chUng chi, co quan kiSm tra phat hi~n
sai ph~m (nSu co), co quan nguai bi thu h6i van b~ng, chUng chi dang cong tac
(nSu co) va cac co quan, t6 chuc co lien quan.

Di~u 28. Cong b8 cong khai thong tin v~ c~p van b~ng, chu'ng chi tren
c6ng thong tin di~n tir

1. TruOng f)~i hQc Quang Binh xay dvng h~ th6ng co sa dfr li~u quan 1;' van
bkg, chung chi dii c~p cho nguai hQc dS ph\lc V\lcho vi~c cong khai thong tin vS
c~p van bkg, chUng chi.

Thong tin cong b6 cong khai vS c~p van b~ng, chung chi g6m cac nQi dung:
ten van bkg, chUng chi; hQ, chfr d~m, ten, ngay thang nam sinh cua nguai duqc
c~p van bkg, chUng chi; s6 hi~u va s6 VaGs6 g6c c~p van b~ng, chUng chi; ngay
thang nam c~p van b~ng, chung chi.

Thong tin cong b6 cong khai vS c~p van bkg, chUng chi phai dam bao
chinh xac so v6i s6 g6c c~p van b~ng, chUng chi, phai duqc c~p nh~t va luu tru
thuang xuyen tren c6ng thong tin di~n tu Truang f)~i hQc Quang Binh; bao dam
dS quan 1;', troy c~p, tim kiSm va phai tuan thu cac quy dinh cua phap lu~
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2. Vi~c cong b6 cong khai thong tin v~ c~p, chinh sua, thu h6i, huy b6 van
b~ng, chUng chi tren c6ng thong tin di~n tu duqc thl,l'chi~n d6i vai ca van b~ng,
chUng chi dff duqc c~p truac ngay Quy chS nay co hi~u Il,l'cthi hanh.

ChuO'ngIV
BAN SAO VANBANG, CHUNG CHi TiT' s6 GOC

f)i~u 29. C~p ban sao van b~ng, chung chi til' sA g8c

1. C~p ban sao van b~g, chUng chi tir s6 g6c Ia vi~c TruOng £)~i h<;>cQuang
Binh can Cll vao s6 g6c dS c~p ban sao.

2. TruOng hQ'Pm~u ban sao van b~ng, chUng chi t~i thai diSm c~p ban sao
dff thay d6i, TruOng £)~i h<;>cQuang Binh su d\mg m~u ban sao van b~ng, chUng
chi hi~n hanh dS c~p cho nguai hQc.

3. Cac nQi dung ghi trong ban sao van b~ng, chung chi til s6 g6c phai chinh. ,
xac so vai so goc.

f)i~u 30. Gia tri phap ly clla ban sao van b~ng, chu'ng chi til' sAg8c

Ban sao van b~ng, chUng chi tir s6 g6c co gia tri su d\mg thay cho ban chinh
trong cac giao dich, trir truOng hQ'Pphap Iu?t co quy dinh khac.

f)i~u 31. Th~m quy~n va trach nhi~m cfip ban sao van b~ng, chung chi
tir sAg8c

TruOng D~i hQc Quang Binh co thftm quy~n va trach nhi~m c~p ban sao van
b~g, chUng chi tir s6 g6c. Vi~c c~p ban sao van b~ng, chUng chi til s6 g6c duqc
th\lc hi~n d6ng thai vai vi~c c~p ban chinh ho?c sau tho'i diSm c~p ban chinh.

f)i~u 32. NguOi co quy~n yeu c~u cfip ban sao van b~ng, chfrng chi til' sAg8c

1'I1lfrngnguai sau day co quy~n yeu c~u c~p ban sao van b~g, chUng chi tLr. .
so goc:

1.Nguai duqc c~p ban chinh van b~ng, chUng chi.

2. Nguai d~i di~n theo phap Iu?t, nguai d~i di~n theo uy quy~n cua nguai
duqc c~p ban chinh van b~ng, chUng chi.

3. Cha, my, con; vq, ch6ng; anh, chi, em rUQt;nguai thLrakS khac cua nguai
duqc c~p ban chinh van b~ng, chUng chi trong truang hqp nguai do dff chSt.

f)i~u 33. Thll tl}c c~p ban sao van b~ng, chfrng chi tir sAg8c

1.He, sa dS nghi c~p ban sao van b~g, chUng chi tir s6 g6c g6m:

a) Dan dS nghi c~p ban sao van b~ng, chUng chi, trong do cung c~p cac
thong tin vS van b~ng, chUng chi dffduQ'cc~5-t
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b) Bim chinh ho?c bim sao co chUng thllC gi~y chung minh nhan dan ho?c
din cucrc cong dan ho?c hQ chiSu con gia tri su d\ffig dS nguai tiSp nh?n hE>sa
kiSm tra;

c) TruOng hQ'Pnguai yeu c~u c~p ban sao van b~ng, chung chi til' s6 g6c la
nguai quy dinh t~i khoan 2, khoan 3 DiSu 32 cua Quy chS nay thi phai xu~t trinh
gi~y uy quySn (d6i vcri nguai duqc uy quySn) ho?c gi~y to' chung minh quan h~
vcringuai duqc c~p ban chinh"van b~ng, chUng chi;

d) Truang hQ'Pnguai yeu c~u c~p ban sao van b~ng, chUng chi ill s6 g6c gui
yeu c~u qua buu di~n thi phai gui ban sao co chung thllc gi~y to' quy dinh t~i
diSm a, b, c khoan mlYkem theo 01 (mQt) phong bi dan tem ghi r5 hQten, dia chi
nguai nh?n cho Truang f)~i hQc Quang Binh.

2. Trinh tv c~p ban sao van bfug, chUng chi ill s6 g6c duqc quy dinh nhu sau:

a) Nguai dS nghi c~p ban sao van b~ng, chUng chi nQp trllc tiSp ho?c gui
qua duang buu di~n 01 (rnQt) bQ hE>sa theo quy dinh t~i khoan 1 DiSu nay cho
Truang D~i hQc Quang Binh;

b) Ch?rn nh~t sau 05 (narn) ngay tiSp nh?n hE>sa yeu c~u c~p ban sao Nha
truang phai c~p ban sao cho nguai co yeu c~u. Trong truang hQ'Pyeu c~u c~p ban
sao tir s6 g6c duqc gui qua buu di~n thi thai h~n duqc xac dinh til'thai diSm Nha
truang nh?n du hE>sa hQ'Pl~ theo d~u bUll di~n dSn;

c) D6i vm wang hQ'PcUngmQt luc yeu c~u c~p ban sao ill nhiSu s6 g6c, yeu
c~u s6 lugng nhiSu ban sao, nQi dung van bfug, chling chi phuc t~p kho kiSm tra,
d6i chiSu rna Nha wang khong thS dap ling duqc thai h~ quy dinh t~i diSm b
khoan nay thi thai h~ c~p ban sao duqc keo dai them theo thoa thu?n b~g van ban
vm ngum yeu cAuc~p.ban sao.

3. TruOng D~i hQc Quang Binh can cu VaGs6 g6c c~p van b~ng, chung chi
dS c~p ban sao cho nguai yeu c~u; nQi dung ban sao phai ghi theo dungnQi dung
dil ghi trong s6 g6c. Truang hqp khong con lUll tn! duqc s6 g6c ho?c trong s6
g6c khong co thong tin vS nQi dung yeu c~u c~p ban sao ho?c khong c~p ban sao
cho nguai yeu c&uthi Nha truang co trach nhi~m tra lai b~ng van ban cho nguai
yeu c&uva neu r5ly do theo thai h~n quy dinh t~i diSrn b khoan 2 DiSu nay.

4. Nguai yeu c&uc~p ban sao van b~ng, chung chi tir s6 g6c phai tra 1~phi
c~p ban sao theo Quy dinh cua Nha truang. NSu yeu c~u gui qua duang buu di~n
thi nguai yeu c&ucon phai tra cucrc phi buu di~n cho Nha truan~
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f)i~u 34. sA cip ban sao va quan ly vi~c cfip ban sao van b~ng, chu'ng chi
tir sA g8c

1. S6 c~p ban sao van bfulg, chUng chi tir s6 g6c hI tai li~u do TruOng D?i
hQc Quang BiOOquy diOOI~p ra khi thlJc hi~n vi~c c~p ban sao van bfulg, chUng
chi ill s6 g6c trong do ghi dfty du nhUng nQi dung cua ban sao rna ~'ha truOng d<l,cap.

S6 c~p ban sao van b~ng, chUng chi tir s6 g6c phai duqc ghi chep chinh xac,
danh sf>trang, dong d~u giap lai, khong duqc t~y xoa, dam bao quan Iy ch~t che
va lUll tni vIOOviSn.

2. M6i Iftn c~p ban sao van b~ng, chung chi tir s6 g6c d~u phai ghi vao sf>
c~p ban sao van bfulg, chUng chi tu s6 g6c; phai I~p s6 vao s6 c~p ban sao, dam
bao m6i s6 vao s6 c~p ban sao duqc ghi duy nh~t tren mQt ban sao van bfrng,
chUng chi da c~p cho ngum hQc.

sf> vao s6 c~p ban sao van bfrng, chUng chi tir s6 g6c duqc I~p lien t\lC theo
thu tl,r s6 tlJ OOien tir 006 dSn 16n theo tung nam tu ngay 01/0 1 d~n h~t ngay
31/12; dam bao phan bi~t duqc s6 vao sf>c~p ban sao cua tUng lo?i van bfrng,
chUng chi va nam c~p bim sao van b~ng, chUng chi tir s6 g6c.

3. Mftu s6 c~p ban sao van bfrng, chUng chi tir s6 g6c duqc quy dinh tu Phl,l
l\lc VII dSn Ph1,1l\lcXI kern theo Quy chS nay.

ChU'O"ng VI
KIEM TRA, THANH TRA, XU LY VI PH~M

f)i~u 35. Ki~m tra, thanh tra

1. HQi d6ng van bfulg, chUng chi TruOng D?i hQc Quang Binh ph6i hqp val
Phong Thanh tra - Phap chS va cac don vi lien quan dinh kY tiSn hanh ki~m tra,
thanh tra d6i vai cac don vi thuQc TruOng duqc giao nhi~m V\l lien quan dSn ho?t
dQng in, quan Iy, sir d\lng phoi, c~p phat van b~ng, chUng chi.

2. Vi~c kiSm tra, thaOO tra duqc tiSn hanh theo chuc nang, nhi~m V\l eua
Nha truOng va cac quy diOOcua phap lu~t hi~n haOOvS kiSm tra, thanh tra. Cae
don vi, ca OOanchiu trach nhi~m in, quan Iy, c~p phcit ho~c Slr d\lng van bfrng,
chUng chi co trach OOi~ffiph6i hqp, t?O diSu ki~n thu~n Iqi cho cong tae kiSm tra,

. thanh tra.

f)i~u 36. Xu ly vi ph~m

Don vi, ca OOanco cac hanh vi vi ph?ffi quy dinh t?i Quy chS nay bi xu Iy
theo quy diOOcua phap lu~
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Ch u'O'ngVII
TO CHUC THTfC HI~N

I>i~u 37. Trach nhi~m cua H{)i dang van b~ng, chung chi TnrO'ng I>lili
hQc Quang Binh

1. Chi de;tohoe;ttdQng in, quan 1y vi~c in, bao quan, bao m~t, su d\lllg phoi,
quan 1yvi~c c~p phat van bfulg, chUng chi te;tiTrucmg De;tihQc Quang Binh.

2. Dam bao an toan, co sa v?t ch~t, trang thiSt bi in, phong ch6ng chay n6
d6i v6i vi~c in, bao quan phoi van b~ng, chung chi.

3. Chi de;toxay dvng h~ th6ng co sa dfr 1i~uquan 1yvan b~ng, chUng chi da:
c~p cho nguO'i hQc; chi de;toxay dvng trang thong tin di~n tu dS cong b6 cong khai
thong tin vS c~p van b~ng, chUng chi.

4. Don d6c thvc hi~n vi~c bao cao BQ Giao d\lc va Dao te;to,BQ Lao dQng -
Thuang binh va xa: hQi va cong b6 cong khai bao cao cua Nha truang tren trang
thong tin di~n tu cua TruO'ng.

5. Thuang xuyen t6 chuc th1Jc hi~n kiSm tra, thanh tra d6i v6i cac dun vi
thuQc Truang dugc giao nhi~m V\ltrong cac hoe;ttdQng in, quan 1y, su d\lng phoi,
c~p phcit van b~ng, chUng chi.

I>i~u 38. Trach nhi~m cua TB in phoi van b~ng, chu'ng chi

1. L?p dv tm kinh phi vS vi~c in phoi van bfulg, chUng chi; thlJc hi~n in
phoi van b~ng, chUng chi; phoi ban sao van b~ng, chung chi; chiu trach nhi~m
bao quan, bao rn?t va an toan trong qua trinh in.

2. L~p to'trinh dS pghi Phong Dam bao ch~t 1ugng giao d\lc xu~t tern bao
hiSm dS dan len phoi van bfulg, chUng chi; l?p bien ban ban giao phoi van bkg,
chUng chi cho vien chuc chuyen trach vS 1uu trfr, quan 1y phoi van b~ng, chUng
chi.

3. DS xu~t phuang an phong ch6ng chay n6, dam bao an ninh, an toan
trong qua trinh in.

4. T6 truang T6 in phoi van b~ng, chung chi co trach nhi~m quan 1y, theo
d5i vi~c in va chiu trach nhi~m vS cac thong tin trong qua trinh t6 chuc in phoi
van bfulg, chUng chi, ph6i ban sao van b~ng, chUng chi.

I>i~u 39. Trach nhi~m cua cac dO'n vi, ca nhan lien quan trong vi~c in
phoi, quan Iy, c~p ph at van b~ng, chung c~
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1. Phong Bam bao ch~t IUQ1lggiao d\lc co trach nhi~m:

a) Tham muu cho Hi~u tru6ng quySt dinh thanh I?p HQi d6ng van b~ng,
chung chi; quySt dinh b6 sung, thay thS thanh vien HQi d6ng van b~ng, chUng
chi; thanh I?p HQi d6ng Xli If phoi van b~g, chUng chi; T6 in phoi van b~ng,
chUng chi; clI vien chuc chuyen trach vS luu tfl1, quan If tem bao hiSm, phoi van
b~g, chUng chi; phan cong vien chuc quan If ca So' V?t ch~t, trang thiSt bi ph\lc
Y\l ho~t dQng in;

b) Quan If phong in, bao du5ng ca So' V?t ch~t va thiSt bi in t:;tiphong in;
ph<3ihqp vai cac dan vi lien quan dam bao vS ca So' V?t ch~t, trang thiSt bi, phong
ch<3ngchay n6, van phong phAm va cac diSu ki~n khac ph\lc V\l cho vi~c in ph6i
van b~ng, chUng chi an toan, dung quy dinh;

c) Tham muu cho Hi~u truang ban hanh m~u phoi van b~ng giao d\lc d:;ti
hQc, b~g cao d~ng, chung chi; m~u ban sao van b~ng, chUng chi; m~u gi~y
chUng nh?n t6t nghi~p t~m thai;

d) Tham muu cho Hi~u tru6ng quy dinh cac kf hi~u nh?n d:;tng phoi van
b~g, chUng chi do Truang B~i hQc Quang Binh in dS ph\lc V\l vi~c bao m~t,
nh?n d:;tngva ch<3nglam gia van b~ng, chung chi;

d) Tham muu cho Hi~u tru6ng quy dinh vi~c l?p s6 hi~u, s6 vao s6 c~p van
b~g, chUng chi va s<3vao s6 c~p ban sao van b~ng, chUng chi rir s6 g6c theo quy
dinh t~i Quy chS nay. Dam bao mfli s6 hi~u chi duQ'c ghi duy nh~t tren lTIQtph6i
van b~g, chUng chi; mfli s<3vao s6 c~p van b~ng, chung chi duQ'c ghi duy nhit
tren mQt van b~ng, chUng chi; mfli s6 vao s6 cip ban sao duQ'cghi duy nh~t tren
mQt ban sao van b~ng, chUng chi dfi c~p cho nguai hQc;

e) B~t in va quan If tern bao hiSm, xu~t tem bao hiSm theo dS nghi CLlaT6 in
phoi van b~ng, chUng chi; quan If phoi van b~ng, chung chi;

g) Chu tri vi~c in thong tin nguai hQc len phoi van b~ng, chUng chi; ban sao
van b~ng, chUng chi; kiSm tra, ra soat thong tin van b~g, chung chi, ban sao
truac khi trinh Hi~u truang kf;

h) Chu tri t6 chilc vi~c ban giao van b~ng, chung chi; ban sao van b~ng,
chUng chi; gi~y chUng nh?n t6t nghi~p t:;tmthai vai cac dan vi, ca nhan duQ'cgiao
trach nhi~m quan If, cfip phat van b~ng, chung chi;

i) L~p va quan If cac lo:;tih6 sa lien'quan dSn ho:;ttdQng in, quan If vi~c in,
sir d\lng phoi, thu h6i, huy b6 phoi van b~g, chUng chi;

k) Chu tri tham muu cho Nha truang bao cao BQ Giao d\lc va Bao t:;to,BQ
Lao dQng - Thuang binh va Xfi hQi cac nQi dung yeu c~u bao cao quy dinh t:;ti
BiSu 16 Quy chS na;;r
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2. Phong D[iOt~o co tnich nhi~m:

a) Tham mUll cho Hi~u tru6ng cu vien chuc chuyen tnich quim ly, c~p phat
van bfuIg, chUng chi (tm chUng chi tin hQc, ngo~i ngfr);

b) Cung c~p cho T6 in phoi van b~ng, chUng chi cac van bim, cac thong tin,
s6 li~u vS nguai hQc dlJ kiSn t6t nghi~p, horm thinh chuang trinh driOt~o, b6i
du5ng cua timg nam dS lam ca sa in phoi van bkg va chung chi; cung c~p cho
Phong Dam bao ch~t lugng giao d\lc h6 sa t6t nghi~p, h6 sa hoan thanh chuong
trinh dao t~o, b6i du5ng dS tiSn hanh in van b~ng, chung chi;

c) Chu tri vi~c in ph\l l\lc van bkg cho nguai hQc theo quy dinh cua B9
truang B9 Giao d\lc va Dao t~o;

d) L~p va quan Iy s6 g6c c~p van b~ng, chung chi; s6 c~p ban sao van b~ng,
chUng chi til s6 g6c theo quy dinh;

d) TiSp nh~n h6 sa dS nghi chinh sua n9i dung van b~ng, chung chi va tham
mUll cho Hi~u tru6ng thlJc hi~n vi~c chinh sua n9i dung van b~ng, chu'ng chi theo
quy dinh;

e) TiSp nh~ h6 sa yeu c~u c~p ban sao van b~ng, chung chi til s6 g6c; cung
c~p thong tin nguai hQc yeu c~u c~p ban sao cho Phong Dam bao ch~t lugng giao
d\lc dS t6 chuc in ban sao van b~ng, chUng chi kip tho'i theo quy dinh t~i khoan 2
DiSu 33 Quy chS nay;

g) Tl1Jc tiSp c~p phat van b~ng, chUng chi; ph\l l\lc van b~ng; ban sao van
bkg, chUng chi; gi~y chUng nh~n t6t nghi~p t~m thai cho nguai hQc; bao quan,
lUll gifr van b~ng, chUng chi, ph\ll\lc van b~ng trong truOng hQp nguai hQc chua
dSnnh~;

h) Ph6i hqp v6i cac dan vi co lien quan dS thammuu cho Nha truOng bao
cao B9 Giao d\lCva Dao t~o, B9 Lao d9ng - Thuong binh va Xff h9i cac n9i dung
yeu c&ubao cao quy dinh t~i DiSu' 16 Quy chS nay;

k) Chu tri xay dlJilg h~ th6ng ca sa dfr li~u quan Iy van b~ng, chUng chi dff
c~p cho nguai hQc va cong khai thong tin vS c~p van b~ng, chung chi theo quy
dinh t~i DiSu 28 Quy chS nay.

3. Trung tam Tin hQc - Ngo~i ngfr co trach nhi~m:

a) Tham mUll cho Hi~u tru6ng cu vien chuc chuyen trach quan Iy, c~p phcit
chUng chi tin hQc, ngo~i ngfr;

b) Cung c~p cho T6 in phoi van b~ng, chUng chi cac thong tin, s6 li~u vS
nguai hQc dlJ kiSn hoan thanh chuang trinh dao t~o, b6i duang va kS ho~ch dao
t~o, b6i du5ng cac khoa tin hQc, ngo~i ngfr trong nam dS lam ca sa in phoi chUn~
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chi; cung c~p cho Phong Dam bao ch~t luqng giao d\lc hE>sa ho~mthanh chuang
trinh dao t~o, b6i du5ng cua nguai hQc dS tiSn hanh in chUng chi;

c) L~p va quan ly s6 g6c c~p chung chi va s6 c~p ban sao chung chi tin hQc,
ngo~i ngfr tir s6 g6c theo quy dinh;

d) TiSp nh~ h6 sa dS nghi chinh sua nQi dung chUng chi va tham muu cho
Hi~u truang thgc hi~n vi~c chinh sua nQi dung chung chi tin hQc, ngo~i ngfr theo
quy dinh;

d) TiSp nh~n h6 sa yeu c~u c~p ban sao chung chi tir s6 g6c; cung c~p thong
tin nguai hQc yeu c~u c~p ban sao cho Phong Dam bao ch~t luqng giao d\lc de t6
chuc in ban sao chUng chi kip thai theo quy dinh t~i khmin 2 DiSu 33 Quy chS
nay;

e) Trgc tiSp c~p ph<it chUng chi, ban sao chUng chi tin hQc, ngo~i ngfr cho
nguai hQc; bilO quan, lUll gifr chUng chi trong truang hqp nguai hQc chua d~n
nhan', ,

g) Ph6i hqp vai Phong Bao t~o, Phong Dam bao ch~t luqng giao d\lc bao
cao BQ Giao d\lC va Bao t~o cac nQi dung yeu c~u bao cao quy dinh t?i Di~u 16
Quy chS nay;

h) Chu tri xay dgng h~ th6ng ca sa dfr li~u quan Iy chUng chi tin hQc, ngo~i
ngfr dii c~p cho nguai hQc va cong khai thong tin vS c~p chUng chi theo quy dinh
t~i BiSu 28 Quy chS nay.

4, Trung tam Dao t~o thuang xuyen co trach nhi~m:

a) Cung c~p cho Phong Dam bao ch~t luqng giao d\lc cac thong tin, s6 li~u
vS nguai hQc dg kiSn hoan thanh chuang trinh dao t~o, b6i du5ng va kS ho?ch
dao t~o, b6i du5ng d.c khoa ng~n h~n trong nam thuQc chuc nang, nhi~m V1,l cua
Trung tam dS laID ca sa in phoi van bfulg, chung chi; cung c~p h6 sa ho~mthanh
chuang trinh dao t~o, b6i du5ng va duqc c~p van bfulg, chung chi cua nguai hQc
dS tiSn hanh in van bfulg, chUng chi;

b) Cung c~p thong tin cho phong Dao t~o khi co h6 sa dS nghi chinh sua l1(>i
dung van bfulg, chUng chi d6i vai cac chuang trinh dao t~o, b6i duang thuQc
quan ly cua Trung tam.

5. Phong Quan tri co trach nhi~m:

a) Trang c~p ca sa v~t ch~t, trang thiSt bi in, phong ch6ng chay n6 d6i vai
vi~c in, bao quan phoi van b~ng, chung chi;

b) Ph6i hqp vai cac dan vi lien quan dam bao an toan, an ninh phong in va
bao quan phoi van bfulg, chUng c~ __



19

6. Phong KS hO:;lch- Tai chinh co tnich nhi~rn:

a) B6 tri kinh phi hqp Iy dam bao cho hO:;ltd(mg in, quan Iy, c~p phM van
b~ng, chUng chi cua TruOng;

b) Th\l'c hi~n vi~c thu I~ phi c~p ban sao van b~ng, chUng chi til s6 g6c theo
quy dinh .

. f)i~u 40. f)i~u kbmln tbi hanh

1. TruOng cac dan vi co tnich nhi~rn ph6 biSn va triSn khai th\Ic hi~n
nghiern tilc Quy chS nay dSn toan thS vien chuc, nguai lao dQng va nguai h9c.

2. Nhfrng quy dinh khac cua phap Iu~t vS quan Iy van b~ng, chUng chi
nhung khong quy dinh trong Quy chS nay ho~c co quan co th~rn quySn co quy
dinh rn&i lien quan dSn quan ly van b~ng, chUng chi khac v6i quy dinh t?i Quy
chS nay rna Nha truang chua kip thai ban h8.nh van ban sua d6i, b6 sung thi th\Ic
hi~n theo quy dinh "cuaphap lu~t hi~n hanh.

,

3. Vi~c ban hanh van ban sua d6i, b6 sung ho~c thay thS Quy chS Quan Iy
van b~ng, chung chi t?i Truang D?i h9c Quang Binh do Phong Dam bao ch~t
lU9'llg giao d\lc chu tri, ph6i hqp v6i cac dan vi co lien quan tham muu, trinh
Hi~u truOng quyStpinh.

4. Trong qua trinh th\fC hi~n, nSu co kho khan, vuang m~c dS nghi phan h6i
v8 Nhit truang (qua PhOng Dam bao chftt lugng gillo d\lc) dS dugc huang d~

~)
.\:
J
J
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Phl} Il}c I

MAU s6 GOC cA,pBANG CU NHANI BANG TOT NGHI~P CAO DANG SU PH~M
(Kern theo Quyit atnh s6 106 IQD-DHQB ngayJj thang;; nam 2020

I

:eua Hi?u truiYng Truong Dc;dh9CQuang Binh)

UBND TiNH QUANG BINH

TRUONG D~ HQC QUANG BiNH

s6 GOC cAp BANG crr NIIAN/ BANG TOT NGHnj:P CAO DANG str PH~M
I

Kh6a hQc: .
Hinh thtrc dao t<;lo: ' .
Q ~t d' h A nhA t':' h' A ~ , h ' ~uye !n cong <;illot ng lyp so ngay t ang nam .
S6 HQ Ngay No'i Gi6'i Dan Qu6c Ngfmh Nam XSp S6 S6 Nguo'i Ghi
TT va thang sinh tinh tQc tjch dao t6t lo?i hi~u vao nh?n cM

ten nam ~ t?O nghi~p t6t van so van
nguo-i sinh , nghi~p b~ng g?C b~ng
hQc

'1 cap kyva
van ghi ro1

b~ng hQ ten,

:i

[I

.,,
~

.) ./
~

Quang Binh, ngay ..... thang .... narn .....





Phl}Il}C II
'::f :ij ~ K ~ .:=. "

MAD SO GOC CAP BANG CAO DANG (NGOAI SU PH4-M)
(Kem theoQuyit atnh s616f IQD-DHQB ngayJ.9thimg{; nam 2020

.cila Hi?u truong Truong Dr;zih9C Quang Binh)

UBND TiNH QUANG BlNH
TRUONG D~I HQC QUANG BINH

so GOC cAp BANG CAO DA.NG (NGO.AI SU PH4-M)
'Kh6a h9C: .

Hinh thuc dao t~o: :i ••••••••••••••••••••••••••••••••••••••••••••••..•••••••••••.•••••••••••••.••••••••••••.•..•••

Q f..td'nh ~ nh~ tf.. gh'~ f.. , h' ~uye ! cong ~ ot n H;P so ngay tang nam .

S6 HQ Ngay Que Gi6'i Dan Qu6c Nganh/ Nam XSp S6 S6 Nguai Ghi
TT va thang quan tinh tQc tich nghS t6t lo?i hi~u VaG nh?n chu

ten nam dao t?o nghi~p t6t b~ng s6 b~ng
nguai sinh I nghi~p TN g6c TN!

hQc dp kYva
b~ng ghir5
TN hQten

c.
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Quang Binh, ngay ..... thang .... nam .....
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Ph1}.I1}.C III

MAU s6 GOC cAp BANG TH~C sy
(Kern theo,Quyit dtnh s6 .t66 IQD-DHQB ngayo!j thimg6 nam 2020

cua Hi?u truOng TruCmgDqi h9CQuang Binh)

UBND TiNH QUANG BiNH
TRUONG D~ HQC QUANG BINH

s6 GOC cAp BANG T~C sy
Kh6a hQc: .
Hinh thuc dao tc;lO: ' .

Quy~t diM c6ng nh~n t6t nghi~p, d.p bfug thc;lcSI s6 ngay thang nam .

sf> HQ Ngay Nai Gi6"i Dan Quf>c QuYSt Ngay Ten sf> S6 vac Nguoi Ghi
TT va tMng sinh tinh t9c tjch djnh bao v~ nganh hi~u s6 ~6c nh~n cM

ten nam thanh ho?c van cap van
nguO'i sinh l~p h9i chuyen b~ng van J~ng ky
hQc d6ng nganh b~ng va ghi

danh dao t~o r5 hQ
, gia lu~n ten

van

Quang Binh, ngay ..... thang .... narn .....
HI~U TRUONG





Phl)ll)cIV
MAD so GOC cAp BANG TIEN si

(Kem thea 'Quyit ajnh s6 JtA) IQD-DHQB ngay.23 thang b nam 2020

:cua Hi?u truimg TruOng DC;Zih9C Quang Binh)

UBND TlNH QUANG BiNH

TRUONG DAI HOC QUANG BINH

so GOC cAP BANG TIEN si

~
I
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sf> HQ Ngay NO'i Gi&i Dan Quf>c QuySt Ngay Ten Quy~t sf> sf> van Nguo'i GhiTT va thang sinh tinh t9c tich dinh bao nganh dinh hi~u S? goc nMn cMten nam tMnh v~ ho?c dp b~nl van ca~ van vannguai sinh l?p hQi chuyen tien Sl bang bang b~ng kyhQc "

d6ng nganh ,'a ghi rc'I
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Phl} Il}c V

MAU s6 GOC CAP CHUNG CHi CVA H~ THONG GIAO DVC QUOC DAN
(Kem thea (;2uyit dtnh sa :r-6k IQD-DHQB ngayJ.g thimg b nam 2020

b:ta Hi?u truemg TruOng Dr;zih(Jc Quang Binh)
,

UBND TlNH QUANG BiNH

TRUONG D';'I HQC QUANG BINH

s6 GOC CAP CHUNG CHt .
Chuang trinh daDt~o,b6i duang (n~u co) : .
Thai gian daDt~o, b6iduang (n~u co): illngay thang nam ..d~n ngay thang nam ..
H(>id6ng thi/kiSm tra (nSu co): .
QuySt dinh cApchfulgchi s6 ngay thang nam .
86 HQva Ngay 1 Nui Gi6"i Dan X~p 86 hi~u 86 van Nguo'i Ghi, .
IT ten thang sinh tinh tQc Io?i/ chung s6 ~6c nh?n chu

nguOi nam , Di~m thi chi dip 'chung chi
hQc sinh (n~u co) chung kyva ghi

chi ra hQ ten

,.
.1

,

Ghi ehu: (*) Ghi ten chung chi

PGS.TS. Hoang Duong Hung





Ph\} I\}cVI

MAu PHV LVC s6 GOC cAp VANBANG, CHUNG CHi
(Kern thea Quyit dtnh s6 :(66 IQD-DHQB ngayj3 thang {;narn 2020

cua Hi?u truong Truong Dqi h9C Quang Binh)

UBND TlNH QUANG BlNH
TRUONG DN: HOC QUANG BINH

i

PHV LVC s6 GOC cAp VANBANG, CHUNG CHi
Chuang trinh dao t.;w,'b6i duang (n~u co) : .
Thai gian dao t~o, b6i duang (n~u co): ill ngay thang nam ..d~n ngay thang nam..
HQi d6ng thi/ki€m tra (n~u co): .
Q ;. d'nh;' h ' h';' , th' -uyet! cap c ung c 1 SO ngay ang nam .

4
Quang Binh, ngay ..... thang .... nam .....

HIEU TRUONG'
(Ky, dong ddu, ghi ro h9 ten)

S6 HQva S6 hi~u S6 hi~u S6 van s6 NQi dung Nguo'i nh~n van Ghi
van b~ng van b~ng

, ,
duqc chinh b~ng, chung chi mO'i chuTT ten g6c cap

nguai dii du<)'c duqc e<1p van b~ng slra/thay d6i ho~c duqc chinh slra
hQc

' ,; ll;li(n~u mO'i(n~u nQidung ky va ghicap .;
co) co) ro hQten

.1

PGS.TS. Hoang Duang Hung





Phl}.ll}.c vn
MAu s6 cAp BAN SAO BANG CU NHAN/ BANG TOT NGHI~P CAO DANG SU PH~M

TUSOGOC
(Kern thea (2uyittltnhs6i6o IQD-DHQB ngay)Jthimg6 nam 2020

pita Hi?u truemg Truimg Dqi h9c Quang Binh)

UBND TINH QUANG BlNH
TRUONG f)~I HQC QUANG BiNH

s6 cAP BAN SAO BANG CU NHAN/ BANG TOT NGHI~P CAO DANG SU PH.:\M
TUSOGOC

S6v:k Nguo'i
nh~nH9va Ngay XSp Hinh s6 s6 so cap bfm saoNganh Nam bfms6 ten thang No'i Gio'i Dan Qu6c dao t6t lo~i th(rc QuyS~ hi~u van Ghi

t6t sao b~ng kyTT nguai nam sinh tfnh tQc tich
nghi~J dao djnh to van van cMh9c sinh t~o

nghi~J= t~o nghj~p b~ng nMn,b~ng ghi r5
"

h9 ten

i,'
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II Ph1}.l1}.c VIII,
MAD s6 cAp BA,N SAO BANG TOT NGHI:t::PCAO DANG (NGOAI SUPH~l\1)

: TUSOGOC
(Kern thea buyit atnh s6;rb6 IQf)-f)HQB ngaycJj thang t)narn 2020

'!ctta Hi?u truong TruOng f)c;d h9C Quang Binh)
I
:1

UBND TiNH QUANG BINH

TRUONG DM HQC QU.ANG BINH
i
I

SO cAp BAN S.i\O BANG TOT NGHI:tP CAO DANG (NGOAI sl1 PH~M)
I

! TUSOGOC

HQva Ngay
s6 ten thang
TT nguCri nam

hQc sinh

!i
:1

J X~p
Q ~ G;' ',' D~ (), I.. Nganh Nam 1 '
ue ~10l an ,<:uoc d' tl..t ~~u

quan tiqh tQc tjch tao hO,~r t6t
I ao ng 11ft h'~r

:1 " ng Iy.!"

~
!l

Hinh
thtl'c
dao
t:;to

s6 s6
Quy~t hi~u
djnh t6 van
nghi~p b~ng

Sf.. ,,, Nguo'i° va,- h~~ ~ nanso cap , ,
b' ban saoan _

van
sao b~ l'van ang <:y

b~ nMn,ang ghi r5
hQ ten

Ghi
chli





I
I Ph\ll\lcIX

'::" I);;: z.? ~ _ " ;;: ~

MAU SO CAP BAN SAO BANG THAC SI TU SO GOC
(Kem thea "Quyit iltnh s8 .1ft IQD-DHQB ~gayJ3 thimg b nam 2020

bUG Hi?u truang TruOngDqi h9C Quang Binh)
I
I
I
I
i

UBND TlNH QUA-NG BlNH
" :I?"

TRUONG D~I HOC QUANG BINH

s6 cApBAN SAO BANG THAC si TU SO GOC;1 •

~
S6 HQ Ngay Nai Gi&i Dan Qu6c QuySt Ngay Ten QuySt S6 S6 vao Ngu<Yi Ghi
TT va ten than~ sirih tf~h tQc tich dinh bao v~ nganh dinh hi~u s6 cap nh~n chli

i
ngU'<Yi nam I thanh ho~c c6ng van ban sao Iban sao
hQc sinh I l~p hQi chuyen nh~ t6t b~ng van van~

i d6ng nganh ngh}~p, b~ng b~ng ky
.I
I danh dao t~o cap vaghii
I gia lu~n b~ng ro hQ
I

th~c SI ten:l van:~
~
i!

,I,;
I
:I .

Quang Binh ngay ..... thang .... nam .....
HI.eU TRUONG





Phn Inc X
MAU,SO cApBAN SAO BANG TIEN si TV' s6 GOC

(Kem theo Quyit dtnh s6 553/Q£J-£JHQBngay 01 thang 4 nam 2016
eua Hi~u truong Truang £Jc;dh9C Quang Binh)
!

UBND TlNH QUANG BlNH
TRUONG D~I HQC QUANG BINH

SO cAp BAN SAO BANG TIEN si TV' s6 GOC

86 HQ Ngay Nai Gi6"i Dan Qu6c Quy~t Ngay Ten Quy~t 86 86 val Nguo'i Ghi
TT va thang sinh tlnh tQc tjch djnh bao nganh dinh conf hi~u s6dj: nh?n chU

ten am sin thanh v~ ho~c nh?n hQc van !Jan sal ban sao
ngm'ri l?p h<)i chuyen vi vadl b~ng van van,
hQc d6ng nganh b~ng b~ng b~ng ky

,- danh dao t~o ti€n SI va ghi rc
" gia lu?n hQ ten
! van

,

"

:!

I

Quang Binh, ngay .~... thang .... nam .....
HI~U TRUONG

(Ky, dong ddu, ghi 1'0 h9 ten)



--,--'-

.•.'



Ph\lI\lC XI
MAu SO cAp BAN SAO cAe LOAI CHUNG CHi NGAN HAN TU SO GOC

(Kem thea Quydt dtnh s61f6 iQD-DHQB ngay"i9thangG 'nam 2020
ieua Hi?u truong Truo-ngDt;lih9C Quang Binh)

UBND TiNH QUANG BlNH
TRI10NG I>~I HQC QUANG BiNH

SO cAp BAN SAO cAe LO.;.I cHiJ'NG cHi NGAN H~N TU s6 GOC
Chuang triOOdao t~o,;b6i du5ng (nSu co): .
Thai gian dao t~o, b6i'du5ng: ill ngay thang nam dSn ngay thang nam .
HQid6ng thi/ki~m tra (nSu co): .
QuySt diOOcong nh~ t6t nghi~p s6 ngay thing nam .

S6 HQva Ngay Nai Gi&i Dan X~p S6 hi~u S6 vao s6 Nguo'i nh~n Ohi
TT ten thing sinh tinh tQc lo~i/ chtmg dp bEm bi'm sao chu

ngucri nam f)i~m chi sao chung chi
hQc sinh thi (n~u chtrng kyva ghi r5

co) chi hQten

,

r
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